eventScribe ARS
Installing and
Using Polling in
your PowerPoint
Slides

These steps are designed to provide a speaker
with instructions for adding Polling Questions to a
PowerPoint Presentation through the Polling
PowerPoint Plug-in.

** The Polling PowerPoint Plug-In is NOT Mac
compatible. **
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Enabling Polling for a Presentation &

Downloading the Polling Plug-in

The instructions below will help you navigate to select to
use polling for your presentation with in the ARS task.

1. Begin by logging in to the speaker page, then
choose the task ‘Audience Response System’ (ARS).
This task can be labeled with other titles such as
‘Polling” or ‘Polling Questions” dependent on the
choice of your event coordinator.

2. After selecting the task, select the presentation

TASKS (you have 6 left to complete out of a total § assigned tasks)
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€ Update Your Biography (task was due Friday, December 31, 2021}

you’d like to configure ARS for.
3. Toenable polling for your presentation, select
“Yes” from the dropdown box.
e Additional text will appear including the
Polling PowerPoint Plug-In which you will
Would you like to use Attendee Comments during your presentation?
need to download to your computer. D
4. Click on the blue text that reads ‘Polling PowerPoint
Plug-In" to download the PowerPoint Plug-In to
your computer.
e If you have used our polling plug-in in the
Would you like to use Attendee Questions during your presentation?
past, please uninstall any previous version. D

Attendee Comments

Attendee Comments are for attendee-to-attendee conversation. Comments are also referred to as 'Discussion’. Attendees

can use comments to engage in a discussion during your presentation. View Examples of Comments on Presentations for
more details on how comments can be used during your presentation.

U Attendee Questions

Attendees can pose questions to you during the presentation. These questions can be voted up on a question list by the
attendees. You can choose to answer them at any time during or after your presentation. View Examples of Questions on
Presentations for more details on how questions can be used during your presentation

e Configuring polling in your PowerPoint
presentation slides requires a Windows
computer and Microsoft PowerPoint. The
Polling PowerPoint Plug-in is NOT Mac-
compatible.

5. After downloading the Polling PowerPoint Plug-in,

Would to use Polling during your presentation?
install the PowerPoint Plug-In by selecting the l Yes v ?

@ Polling Questions

You can insert polls into your PowerPoint presentation slides to give attendees an opportunity to answer questions and
interact with your presentation. View Examples of Polling on Presentations for more details on how polling can be used
during your presentation.

Please note: Configuring polling in your PowerPoint presentation slides requires a Windows computer and Microsoft
PowerPoint.The Polling PowerPoint Plug-in is NOT Mac-compatible. Keynote and PowerPoint for Mac do NOT support the
Polling PowerPoint Plug-in

downloaded file ‘CadmiumPollingPlugin.msi’.

e Follow the prompts to install the
PowerPoint Plug-In.

e Asuccessful installation will display a new
tab on the top menu of PowerPoint called
‘Cadmium ARS'.

e This tab, gives you the ability to configure
polling on your PowerPoint slides. You can
View/Edit your Questions, as well as, insert
your polling questions into your
PowerPoint slides from the Polling Task in
the Speaker Portal.

6. When you select Yes in the ‘Polling Question’ drop
down a ‘Polling Question” box will appear where
you can add your Polling Questions associated with
that presentation.

Page 2 Cadmium

ARS Download

Follow the instructions and watch the short training video to learn how to install the Polling PowerPoint Plug-in, and how
to use polling during your presentation in your PowerPoint slides.

Traing Video: Installing and Using Polling in PowerPoint Video
PDF Instructions: Installing and Using Polling in PowerPoint PDF

Polling PowerPoint Plug-In: Click here to Download the Polling PowerPoint Plug-In (Please uninstall any previous versions
of this plug-in before downloading this file)

* Download and run the Polling PowerPoint Plug-In. i

Polling Questions

=+ ADD QUESTION

This plug-in file (cadmiumpollingplugin.msi) is the installer that places a tab within your Microsoft PowerPoint menu
tabs. Once the Polling PowerPoint Plug-In is installed, a tab named "Cadmium ARS' will appear. You will need to use
your Speaker Portal account credentials to log in and tie your Polling PowerPoint Plug-In to your questions. Please
use the Installing and Using Polling in PowerPoint PDF Instructions to walk through how to install and use polling
effectively in your PowerPoint presentation
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How to Add Polling Questions

The instructions below will show you how to add polling
guestions.

1. Begin from the ‘Polling Question’ section of the task
‘Audience Response System’ (ARS).

e This task can be labeled with other titles
such as ‘Polling” or ‘Polling Questions’
dependent on the choice of your event
coordinator.

2. Byselecting ‘Yes’ to use polling in your
presentation, box will appear where you can add
your Polling Questions associated with that
presentation.

3. Toadd a Polling Question, click on the ‘+ ADD =+ Add Question
QUESTION’ button, then click on ‘Polling’.

4. This will open the ‘Add Question’ popup. The
asterisked fields are required. View the [

Polling Questions

=+ ADD QUESTION
Polling
Question Poll Code

Nothing was found

descriptions to learn how to write your polling Question
guestion.
e Label- Allows you to add a label which will
be associated with the question. The label Timer Length Time Unit
is not displayed on the question; however, [ ]* [ Soconcs
it does display on the Polling Question slide Answer 1 Correct?

used in the presentation so you can keep [
track of Polling Questions in your slide
deck.

e Question- This is the field where you will
type your question. There is a 150- Answer 3
character count for the question. {

e Timer Length- Enter the time in seconds Answer 4
you want your audience to have to answer [
the question. Answer5

Answer 2

[

e Answer- You have the ability to display six [
possible answers. Each answer has a 150- Anewer 6
character count. Type the possible answers {
in the answer field. You may select one
answer to be the correct answer by
checking the ‘Correct’ checkbox. If you do ADD QUESTION
not designate one as correct it will be an
open-ended question.

5. Click ‘ADD QUESTION’ to save.

e Repeat this process for each Polling

Question you want to include.
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Linking the PowerPoint Polling Plug-in to

your Speaker Account.

The instructions below will show how to link your
PowerPoint Plug-in to your Speaker Account to insert
polling questions.

elp  Acrobat  Q Tell me what you want to ¢

1. Afterinstalling the Polling PowerPoint Plug-In, open
PowerPoint on your computer to the presentation

slides you are going to use for your presentation 1

2. Onthe top tool bar, you will now see a tab called

‘Cadmium ARS’. Click on this tab to get started. Adding Polling Questions © teg
e If you do not see this tab, follow the B::w;
instructions on Page 2 to redownload the i ]
plug-in. i

3. Your Cadmium ARS panel is now open. You will see
that three actions are greyed out. You must login in
order to make these active.

4. Click on the ‘Login/Select Presentation’ button all pysw— - o 0
the way to the left. This will open a login popup in R S— T |
which you will add your Speaker Portal login
credentials.

e The same email address and access key you
used to login to the Speaker
Portal/Education Harvester is used here to
login with this popup.

e Asuccessful log in will tie your PowerPoint
Program to your Speaker Portal.

5. After loggingin, a pop up will display any
presentations you are associated with that is using

Polling Questions. H - :
i You may Only seeone presentatlon oryou File Home Insert Design Transitions Animations Slide Show Rev
may see several depending on how many @’ . a : ~
. . Z v
times you are presenting. = = = hed
. . Login / Select View View/Edit Insert All ARS Clear Embed About
6. Fromthe pop up, click on the Presentation you are Presentation || Information Questions Questions Slide Results
I|nk|ng with this PowerPoint Presentation and then Client Info Presentation Info ARS Slide Control Poll Control
click on ‘Select’. 1

7. You have now linked your Presentation with your
PowerPoint Presentation. There are three available
actions to select from the toolbar.

Adding Polling Questions

e View Information: See the presentation .
P to a PPT Presentation

that is connected to this slide deck.

e View/Edit Questions: View and edit
questions you added in the polling task

e Insert All ARS Questions: Insert your polling
guestions into your PowerPoint slides.

Page 4 Cadmium Adding Polling Questions — Version1.0



Inserting Your Polling Questions

=R :
The instructions below will show how to add your Polling

Questions from your speaker portal to the PowerPoint
through the plug-in.

File Home Insert Design Transitions Animations Slide Show Rev,

@ | B Bl H O

Login / Select View View/Edt Insert All ARS Clear Embed About
. . . . Presentation Information Questior’s Questions Slide Results
1. Insert your polling questions into your PowerPoint Client Info Presentatiof\Info ARS Slide Control | Poll Control

slides by clicking on the ‘Insert All ARS Questions’ 1
button in the tool bar.

e C(licking on that button will insert all the
polling questions, one after the other, into
your slide deck.

2. Adirection slide will be added before every Polling
Question slide that is added.

e The direction slide will instruct your
audience how to interact and prepare for
the poll.

3. Each Polling Question slide will be identified by the

Adding Polling Questions
to a PPT Presentation

H -0 :
label you added when you were adding your polling
. . . File Home Insert Design Transitions Animations Slide Show Re]
questions in the Education Harvester.
- o
e The labelis displayed under the ‘Poll Key’ 2 B 2| X
hichi . k . d h Login / Select View View/Edit Insert All ARS Clear Embed About
whnicn Is a unique key assigne to that Presentation | Information Questions Questions Slide Results
question when you created it in the Client Info Presentation Info ARS Slide Control | Poll Control
Harvester. 1 9

e This label allows you to identify each
polling question and ensure that is placed

Get your devices ready for a poll!

in the proper spot in your slide deck. 1. Locate the session in the mobile app.
4. Now you can click on the direction slide and the 2. Tapthe * @ button on the bottom menu bar of
. . . . . the session to open the poll.
polling question slide and drag it to its proper spot 3. The pollwill launch when poliing begins.

in your slide deck.

I

) P———————————————————————————)

Poll Key= CHVNP
Label= Q1

Rl |
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Editing Your Polling Questions

HS- :
The instructions below will explain how to edit the Polling -
Questions from the Speaker Portal as well through the
PowerPoint Plug-in.

Home Insert Design Transitions Animations Slide Show Rev

C @

Login / Select Clear Embed About
Presentation Slide Results
1. You have the ability to return to the polling Client Info ARS Slide Control | _Poll Control
questions at any time though the ARS Task in the 1
Speaker Portal.
2. You also have the ability to edit your polling
questions while working in PowerPoint. Adding Polling Questions
3. Click on the ‘View/Edit Questions’ button in the tool to a PPT Presentation

bar to see the Polling Questions that you added in
the Speaker Portal.

4. Double-click on any row to open the ‘Question
Details” pop-up where you can edit the poll details.

5. You can edit the ‘Question text’, ‘Poll Label’,
‘Duration’, ‘Answers’ and edit the Correct answer.
You also have the ability to delete an answer and
add answers.

e This popup also allows you to reset the
polling question.

6. After adding the poll question slides, you will want

to test them.

£ Question Details

Information
Poll key NBGQE

Question text What is your favorite color?

Poll Label [a1

§ @® Seconds R :
Duration EI O Minutes [] Reset Question Status

Delete Answer| | Add Answer | | Save |
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Testing, Resetting and Embedding

your Poll Question

The instructions below will explain test your poll question
slides and reset your poll question as well as how to embed
the results.

Testing the Poll:

1. Goahead and run your slide show.

You can start your slide show from the beginning or
select the slide prior to the polling slide.

3. When you advance to the Polling slide the ARS
preset slide with the poll key and label will fade in,
then fade out and will then be replaced with the
Polling Question.

4. The timer circle will also appear and begin counting
down.

5. Time will run out and the slide will be replaced with
the responses which will appear as the choices,
number of responses, and percent associated with
the number of responses.

Resetting the Poll:

6. Once you have tested the polling question be sure
to reset the slide.

e If you do not reset the slide, only the
results from the test run will display when
you advance to that slide in the slide deck.

7. Open the ‘Question Details’ popup and click on the
check box that reads ‘Reset Question Status’ then
click the ‘Save’ button.

8. You will see a small popup appear with the word
‘Success’ in the upper left letting you know you
have reset the Polling Question. Click ‘OK’ to close
the popup.

Embedding the Poll Results:

9. After your presentation is finished, click on the
“Embed Results” button all the way to the right in
the Cadmium ARS tab.

10. A warning box will appear, telling you that the
results for the polling question will replace the poll
slide. By selecting yes, the polling results will
replace the question.
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Annual
@ FESTIVAL
What is the minimum thickness for cooking a steak on the grill?
@ 1/4inch
® 1/2inch
@ 1inch

® 1.5inches or greater

Cadmium

£ Question Details X
Information
Poll key NBGQE
Question text What is your favorite color?

Poll Label a1 )e
> Success
Duration 8 Mingtes [[] Reset Question Status
Saved!
Comect Answer n
Red
U Bue [ o ]
%]

Review  View [NERINLWNUM Help Acobat  Q Tellmewha

N 9
B2 B H Bl W
Login / Select View View/Edit Insert All ARS Clear Embed Albut
Presentation Information Questions Questions Slide Results

Client Info Presentation Info ARS Slide Cont{l|  Poll Conflol

1

Get your devices ready for a poll!
1. Locate the session in the mobile app.
2. Tap the * @ button on the bottom menu bar of
the session to open the poll.

Embed Results

3. The poll will launch when poling begins.

you this
do not perform this action, t be undone.

Are you sure you want to perform this action?

I T
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8 Tips for Success

The Polling PowerPoint Plug-In is NOT Mac compatible, Keynote & PowerPoint
for Mac do NOT support the Polling PowerPoint Plug-In.

. The plug-in must be installed on the laptop the poll is being ran from.

. Be sure to announce to your audience that you will be using the Polling feature

in their app. They will need to be in your presentation in the app and on the
Polling/ARS page in order to see and interact with your Polling Questions.

Allow enough time for attendees to read the Polling Question and Answer
choices. Itis recommended 5 secs per question and 5 secs for each answer
choice. A question with 4 possible responses should be in the 25 second
range.

. If you would like to read the Question-and-Answer choices out loud to the

attendees please allow for enough time to do so.

You can insert a preview slide of the question you are asking directly before
that Polling Question slide if you choose. This allows attendees to be ready
and gives them a chance to see the questions and begin thinking of their
answer before they have to answer on their device.

Once the Polling Question is started, it is running. If you back up in the slide
deck or advance to the next slide it will disrupt the question and you may not

get accurate results.

Test your polling questions and be sure to reset the question after you test it.
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